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Key Concepts

· Opening PowerPoint
· Creating a new presentation

· Using Design Templates

· Title page vs. normal pages

· Bulleted lists

· Slide notes

· Footers

· Printing

Instructions

· Create a new presentation using a Design Template of your choice

· Save it in your “My Documents” folder

· You may want to create a new subfolder (e.g., CMPT127) under “My Documents”

· Name the file: CMPT127 Lab1 Your Name.ppt
· Content of the presentation can be anything you like, but please make the content somewhat real

· Slide 1 should be the Title Page

· Slide 2-6  -- Different levels of bullets, make sure you add headings

· Add Notes for every slide (at least one line of notes)

· Add your name in the Footer of the slide and the handouts
· Save your file

· Print out the Notes Pages and Handouts (6 per page)

· Print double-sided
· Email your PPT file (attach) to twu@seanho.com
· Or upload to eCourses workspace in the folder “Turn-in Lab1”
What to hand in
· Print-out of Notes pages and Handouts
· CMPT127 Lab1 Your Name.ppt (electronic copy)
