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Key Concepts

· Cut and paste

· Drawing toolbar and AutoShapes
· Text boxes: colour, font, size, bold/italic/shadow
· Grouping and Alignment
· Clip Art, Insert Picture: crop, resize, bright/contrast
· Charts and Tables

· Design Templates, Slide Layouts, Color Schemes

· Custom backgrounds

· Slide transitions, Custom animations

Instructions

· Create a new presentation using a Design Template of your choice

· Save it in your “My Documents” folder (or CMPT127 subfolder)
· Name the file: CMPT127 Lab2 Your Name.ppt
· Content of the presentation can be anything you like, but please make the content somewhat real

· Slide 1: Title slide

· Slide 2: Draw something with the Drawing toolbar (e.g., an AutoShape)
· Change the Line colour and Fill colour

· Copy and paste the object twice (3 objects total) horizontally

· Align the middles, distributing the space.  Also, group the objects

· Slide 3: Copy and paste a slide from your Lab1 from last week
· Choose a key word: increase its font size, and add bold, italics

· Slide 4: Insert clip art; crop it but try to make it still look good

· Slide 5: Insert a Chart filling most of the slide

· Add headings for the chart and add a legend at the bottom

· Slide 6: Insert a table with 4 rows and 3 columns

· Align vertically and center horizontally

· Add background colours to the headings

· All slides:

· Apply a gradient of your choice as the background

· Add slide transitions

· Add appropriate animations (use Animation Schemes)
· Marks for making sure the colours go well together and the layout is clear

What to hand in
· CMPT127 Lab2 Your Name.ppt (electronic copy) 

· Upload to eCourses workspace in the folder “Turn-in Lab2”

