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Key Concepts

· Slide Master
· More on Drawing toolbar: Align/Distribute, 3D effects
· More on Charts: Chart Options, labels, adding elements

· Diagrams (Cycle, Radial, Pyramid, Venn, Target), Organizational charts
· Custom Animation: Effect Options, sounds, start, advanced timeline
· Animating bulleted lists

· Animating Charts by series/category

· Animating organizational charts and diagrams
Instructions

· Create a new presentation using a Design Template of your choice

· Save it in your “My Documents” folder (or CMPT127 subfolder)
· Name the file: CMPT127 Lab3 Your Name.ppt
· Content in this lab doesn’t have to be real

· All slides: Use Slide Master and the Drawing Toolbar to create a logo that appears on all slides
· Slide 2: Use a 2-column bulleted list Slide Layout
· Change the colour and line spacing in one of the columns

· Slide 3: Draw a flow chart (boxes with connecting arrows), add 3-D effects
· Slide 4: Add an organizational chart representing a family tree
· Insert at least one Subordinate, Coworker, or Assistant

· Use AutoFormat to select a different Diagram Style of your choice
· Slide 5: Create a chart with ages of the people in the org chart

· Change the chart type to 3-D Bar chart

· Add data labels

· Add an arrow and label pointing out the oldest person on the chart

· Animate the chart and add a sound

· Marks for making sure the colours go well together and the layout is clear

What to hand in
· CMPT127 Lab3 Your Name.ppt (electronic copy) 

· Upload to eCourses workspace in the folder “Turn-in Lab3”

